Computer Technology


E-Mail – Work Sheet
Points Possible: 30
(
Write and Send an E-Mail Message


To: (Any student in our class – get their e-mail address)
You determine the message making sure it is has appropriate content (don’t just send a blank message)
(
Send an E-Mail Message to your teacher

Get your teacher’s e-mail address kathy.bekkemellom@jordandistrict.org


Put your First and Last name in the subject line


Use this information for the message.


Hi this is [First Name and Last Name].

I sent a message to [Student’s name].


Write a paragraph summary about your favorite movie or book.

Attach this file – Email – located on the student common drive

Send the message
(
Reply to an E-Mail Message


Your teacher will reply to your e-mail.  Reply to your teacher’s message.

You determine an appropriate message.

Send the message.
